{{Company Name}}
Scope of Work Template
This document is designed to outline project details, responsibilities, deliverables and timelines. It is not legal advice.

Project Details
Project Name: {{Project Name}}
Prepared For: {{Client Name}}
Prepared By: {{Service Provider Name}}
Date Prepared: {{Date Prepared}}

Client / Requester Details
Name: {{Client Name}}
Company: {{Client Company}}
Email: {{Client Email}}
Phone: {{Client Phone}}

Service Provider Details
Name: {{Service Provider Name}}
Company: {{Service Provider Company}}
Email: {{Service Provider Email}}
Phone: {{Service Provider Phone}}

Project Overview
{{Project Overview}}
Scope of Work
{{Scope of Work}}
Deliverables
1. {{Deliverable 1}}
2. {{Deliverable 2}}
3. {{Deliverable 3}}

Timeline
Start Date: {{Start Date}}
Target Completion Date: {{Target Completion Date}}
Milestones
Milestone 1: {{Milestone 1}}
Due Date: {{Milestone 1 Due Date}}
Milestone 2: {{Milestone 2}}
Due Date: {{Milestone 2 Due Date}}
Milestone 3: {{Milestone 3}}
Due Date: {{Milestone 3 Due Date}}

Assumptions and Notes
{{Assumptions and Notes}}
Items Not Included
{{Items Not Included}}

Approval
Client Name: {{Client Name}}
Client Signature: _______________________
Date: {{Client Approval Date}}

Service Provider Name: {{Service Provider Name}}
Service Provider Signature: _______________________
Date: {{Service Provider Approval Date}}
